

WORKSHEET FOR SERVICES/PURCHASES
With Honoraria
  Professional Services Purchase Order

DATE SUBMITTED: _________________________
PREPARED BY:
            

 

INITIATOR: 





BLDG/ROOM/PHONE#:                                     
RESEARCH GROUP:

                    EXPENDITURE ORG:  HNC_____               PROJECT#:       _        
  CC:___________       CATEGORY___________
NAME:



  EIN#:
                               DAYTIME PHONE#:__________________

COMPANY NAME: 

REIMBURSEMENT ADDRESS: 

CITY: 


  STATE:                               
  ZIP:          

PURPOSE/S.O.W.:        To Purchase Expertise for


LOCATION:                         

   DATES OF SERVICE  FROM:                      TO:                                    
METHOD OF TRANSPORTATION:    

PLEASE INDICATE BELOW THE EXPENSES TO BE PROVIDED:
	
	EXPENSES
	
EXPENDITURE

TYPE    ( OC )           PER DAY TOTAL
	
TOTAL

	HONORARIUM     -
	$          
	25.2H                   PER     _____ DAY(S)
	   $        

	PER DIEM    Lodging-$______ M&IE-$______
	$          
	21.31                   PER DAY FOR       DAY(S)
	   $        

	TRAVEL:(Ground $________  and

                 Air $________  )
	$          
	21.31
	
	   $        

	
	
	                                GRAND TOTAL:
	$             


Purchase order terms and conditions, and addendum to terms and conditions of P.O. sent                           .
Verbal issuance of drug free on                               , by                         .

DATE


INITALS





	APPROVAL

ACTION:
	All Professional Services Contracts Must be submitted in advance and approved by the Associate Director and the Administrative Officer prior to entering it into the DELPRO System.  All spaces must be completed.  Attach additional information.


	
NAME AND TITLE
	
SIGNATURE
	
DATE

	Initiator
	
	 

	Branch Chief
	
	 

	Associate Director
	
	 

	Program Admin. Officer
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